Download, install Office 365

Checking for: Office 365 updates and if you are On boarded
Connecting to school printers using BYODx Mapper

Download, install Office 365

Please note: This is not available to download from School, it must be done from home.

At home:
1. Open a browser and type in office.com

< C @ 3 https://www.office.com

er ing

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

2. click [T

3. Type in your email address (e.g. nlel04@eq.edu.au) and Click m

B® Microsoft

Sign in

B® Microsoft

It looks as if this email is used with more than one
account from Microsoft. Which one do you want to
use?

nle1l4@eq.edu.au

Work or schoal account
E Created by your IT departrent
nie104@eq aduau

Mo account? Create one!

Can't access your aocount?

Work or school account
2 Created by your IT department
. nle104@eq.edu.au
Click

Personal account
0 creswedbyyou
Tired of seeing this? Rename your personal Microsoft
account
Back

4. Type your username, password and when ready tick the conditions of use and privacy statement.

click [ELLM
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Department of Education

Managed Internet Service

Sign in with your username and password

Usemame * | nle104

Password ©  eeeseese

| agree to the conditions of use and privacy statement




Office 365 apps

|nsta" Ofﬁce (4 then ClICk L Includes Qutlook, OneDrive for Business,
~ Word, Excel, PowerPoint, and more.
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Open file location gedu-my.sharepoint.com gedu.sharepoint.com
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6.Click ) OfficeSetup (1).exe v then Click — Open
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Good morning Install Office
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Always open files of this type

@ Show in folder M Feedback

Cancel
Showall X

r] OfficeSetup (1).exe v

Office starts to install.




7. Follow the instructions

Just a few more steps...

Run Yes
. ___________________J
R -
@ Click Run or Open @® Say "yes" © Stay online
Find it at the bottom of the screen or Click Yes to start installing. After installation, start Gffice and sign in
press Alt+N. with the account you use for Office 365:

nle104@eq.edu.au.

Need help installing?

Checking for updates

At Home: Check if your laptop is updated by following the instructions below.

1. Click m on the bottom left hand corner and type in updates

X #£¥ Check for updates
CI ICk R_4 System settings

0 @ lters s If updates are available, Click = Download

Best match Settings

/N Check for updates .
~ System settings (R Home W|ndOWS Update

Settings [1 | ~~ | Updates available

Il Last checked: Yesterday, 7:39 PM

2 windows Update settings
Update & Security

< View your Update history Download
i Manage map updates I < Windows Update

«~ Advanced Windows Update options

O updates




Check if you are ON BOARDED?

At School: To check you are on boarded, click onto the Wifi icon H in the right hand corner.

If you are connected to EQNET you will have school internet access and are on boarded.
Mobile

fff: EQNET

o
Connected, secured
Properties

Disconnect

ﬁ iDET

(') e
@ EQGUEST

«»
Mobile
Flight mode hotspot

If you are not connected to EQNET then you need to be on boarded.

Go and ask at the BYOD window for on boarding help.

Connecting to the school printers

At School: Bring your up to date laptop with MS Office downloaded on it to school.

1. Click m on the bottom left hand corner and type Company Portal App

Al Apps  Document ts Web Morew & oo

Best match

i |

Search the web
Company Portal
L Company - company Apf
pol company search
L company portal 7 Open
O company123 C sync this device
O company search asic
£ company 360

L company registration

vV vV v Vv v v v v

el company tax return

£ company| Portal =N ﬁ M e P eg




BYOx

2. In Company Portal search for BYOx Mapper or look for the app and [

Eduaation..

_

Newest apps show an

|Q e
| S
Bl ape categones
o T FreshPaint BYOx
B Devices
Fresh Paint Onebcte lor Excel Mobile Porwes Paint Word Molsile
& eip & apport Macrmacd Windows 10 [—" Mobie P BYOx Mappes
Corporation Merosoft Comporstion — Carporstion
Conpn S0 co‘l'wdlb-‘ Qm‘w
Education..
Devices
N 2
@ semogs
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3. Click Install
Search for ams =]
e BYOx Mapper Iraxst
i Bcens Curensland Educasian Departerars
| BYO
I s
[ app categoras
4 Comedoads & updiies
B Deviies Chypryays Adisional informatian
i ks B s
BT Papger
Sipe ET .00 KB
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4. Once installed, Click m and type in BYOx Mapper

Al Apps  Documents Web  More v &

Best match

. App
C I IC k search thevied BYOx Mapper
L byox mapper - see web resulis > App

£ byox maper >
= Open
55 Run as administrator
2 pin to Start
3 Pin to taskbar
i3 App settings

Uninstall

B tyoxmipped B O B R T e P e m




5. Type in your username and password then Click Connect Once connected you can print.

@ BYOx - X

Enter your QED network username and password

Domaim: | pTN w
Username: “ ‘
Password:
‘ Connect ‘
About
Not connected
’ BY O o b4
Enter your QED network username and password
Dy irv | RATRIL |
& Connecting... - O x
Please wait...
Connect
About

= P0456BYOStudent
-
6. When printing your documents, search for the printer BYOStudent or D Ready

Print

1_|-|_[ Home .
Copies: |1 N
™ New =
Print
[~ Open
Printer '
Info
PO456BYOStudent on 10.73....
e = Ready
' Printer Properties
Print .
Settings




